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Innovations

Oh, How? Onh!

How to update your H2a data spreadsheet using the iCERT system



Don’t worry, you'll Excel!

Set up your base Excel spreadsheet to match the columns you’ll find at
icert.doleta.gov.

A B C D E F G H

1 |ETA Case Number Job Posting Date|Case Type |Status Employer Name State | Work Start Date | Work End Date

Job Title

This makes it much easier when you copy and paste the basic job order
information from the list of new job orders on the website!



What else will you want to know?

Add other columns for the information you will want to gather from each application’s documentation.

For example, we often include:
* Crop Activities

* Number of Workers Requested

* Referral and Employer Contact information

* Work Site Street Address

* Work Site City, State, Zip

* Work Site County

* Notes about Work

* Housing Site Address

* Housing City, State, Zip

* Housing Site County

* Housing Description & Notes

Feferral and Employer Contact

Howzing Description

information [Biow 15] work Site Addresses City, State Jip County!Parizh | Mates about work, Houszing Site Address [ Ciky County!Parizh | Motes
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Freeze!l
View Add-ins Help f

A handy tip is to freeze the top row 4= -

of your Excel spreadsheet. This __,:-1-:,_ L_ :
allows you to see the column labels s

no matter how far down you scroll am to HEW Arrange Freeze
and can be helpful when you’re ection | Window  All  Panes~

entering data.
You will find Freeze Panes under the | >
View Tab in Excel.



Freeze!

' Tell me what you want to do

Select ‘Freeze the Top Row’

] E = [ Split View Side by Side

- i iHide Synchronous Scrolling
2w Arrange Freeze _ _ o
dow Al Panes= Unhide Reset Window Position

Unfreeze Panes

=t Unlock all rows and culmm to scroll
through the entire workshlezt,

Freeze Top Row

G Keep the top row visible while scrolling
hrough the rest of the worksheet.

eeze First Column

p the first column visible while

Note: If you don’t see the View tab, it’s scrolling through the rest of the worksheet.

likely that you are using Excel Starter.
Not all features are supported in Excel
Starter.



@ @& https://icert.doleta.gov

BE An official website of the United States government Here is how you know v
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Login

iCERT

Portal System

Begin on the iCERT Home
Page
http://icert.doleta.gov. Office of Foreign Labor Certification

You do not have to log in.

Forgot Password

Don't have an account?

Welcome to iCERT

The iCERT application provides employers and their representatives (i.e., attorneys/agents) a secure and reliable means to access
case information across all of the supported visa type programs (H-1B, H-2A and H-2B) and to file Prevailing Wage requests.


http://icert.doleta.gov/

Let it scroll!

Instead, scroll down until you find the Public Job _ _
Registry and ‘click’ the button. Public Job Registry
Search the Public Job Registry using advanced

search filters.

Search Public Job Registry




Home / Public Job Registry

Public Job Registry

{: Advanced Search f:_f:}

Quick Search
ETA Case Mumber: lob Title: | |
Case Type: H-2A o Employer Mame: | |
Status: All v Job Order Posting Date Range: From: 12/10/2018  |To: 01/08/2019
(®) State or Territory of Intended | All hd Industry: |[NAICS Code) Search MAICS Code
Employment:

-0R -

() Job Location within: I 10 Miles of ZIP Cﬂde:l:l

|NAICS Title)

Enter search criteria first, then click the "I'm not a robot” checkbox below. Completion of a valid

reCAPTCHA, if displayed, is required to enable the search feature.

- I'm not a robot L

reCAPTCHA

Search Reset

Disability Access: If you have a disability and are unable to access some of the information contained on the Job Registry portion of this Website because of its format or other features, please email H-2Ajobregistry chicago@dolgov or call

1-312-B85-8000. Your request will be referred to the appropriate Departrent of Labor office responsible for providing assistance to you in this regard. In order to help us serve you better, please provide us with a description of your disability and
your contact information so we can reach you in the event questions anise while identifying or addressing a solution to your request.

Return to iCERT Home Page




Quick Search

ETA Case Mumber:
Case Type: H-24 hd
Status: All

(@) State or Territory of Intended | Ohio

Employment: oR. The State You're

() Job Location within: I 10 Miles of In

Select the state you want
from the drop-down menu.




Closer to home?

There is also an option to search for job listings only within a specific
distance (10, 20, or 30 miles from a specific zip code).

(_) State or Territory of Intended | Al

Employment:
PloYy - OR -

® Job Location within: 10 Miles v | of ZIP Code: (43377



't’s a date...range!

When searching on icert it’s
helpful to set a date range
on the job orders you're
looking for.

If you’re just updating a
spreadsheet, that’s easy.
Start with the date of the
last job order posted that
you updated!

1 ETA Case Number Job Posting Date|Case Type
|4 |H-300-18330-440590 12/4/2018|H-24
15 | H-300-18330-4J055500 0 12/4/2018|H-2A

|6




Job Order Posting Date Range: From: |12/04/2018 | To: [01/08/2019

Industry: (MAICS Code] Search MAICS Code

(MAICS Title)

So, if you have updates through 12/4/18 then you’ll want to set the
start of your date range as From: 12/4/18 To: today’s date.

This will help make sure you’re not missing any that posted after you
updated. If you have all of them from the 4th, it’s easy to switch your
date range to 12/5/18 to today’s date.



Quick Search

Not a bot!

Case Type: H-2A v Employer Name:
Status: All hd Job Order Posting Date Range: From: [12/04/2018 | To: [01/08/2019
tate or Territory of Intended | Chie v Industry: [(NAICS Code) Search NAICS Code
Employment:
== [NAICS Title)
ob Location within: 10 Miles of ZIP Code:

You will have to prove that

Enter search criteria first, then click the “I'm not a robot” checkbox below. Completion of a valid

you’re not a bot with a i o

. I'm not a robot e

reCaptcha fill in the box
before you're allowed to hit

oEdolgov or call
Department of Labor office responsible for providing assistance to you in this regard. In order to help us serve you better, please provide us with 2 description of your dizability and
information so we can reach you in the event questions arise while identifying or addressing a solution to your request.

Disability Access: | you have a disability and are unable to access some of the information contzined on the Job Registry portion of this Website because of its format or other features, please email H-2Ajobregistry.chica
I I ° 1-312-8B6-B0DD. Your request will be referred to the appropriz
o] |Iy takes a few seconds.

I'm not a robot

Search Reset



s Advanced Search helpful?  \Adencedsearch 5

Advanced
Search give you
the option to
refine your
search by Work
Range if you
want that as
well.

Advanced Search

ETA Case Mumber:

Case Type: H-24

Status: All

Occupation: [SOC Code]
[SOC Title)

®) State or Territory of Intended | All

Employment:
ploy o

() Job Location within: 10 Miles

Job Title:
hd Employer Name:
he Job Qrder Posting Date Range:
Search 50C CDdF—-‘SE Start Date of Work Range:
Industry:
W
Primary Crop:

of ZIP Code:

From: mm/ddfAwyy | To: mm/ddfyyyy

From: \mm/dd/fywyy | To: \mm/dd/yvyyy

[MAICS Code) Search MAICS Code

[MAICS Title)

All W

Enter search criteria first, then click the "I'm not a robot™ checkbox below, Completion of a
valid reCAPTCHA, if displayed, is required to enable the search feature, Please refresh the
page if you are seeing this message and the reCAPTCHA section did not display.

- I'm not a robot

Search Reset

Mes

reCAPTCHA
v




Still not a bot!

It will make you do
this repeatedly as

e

you continue to work
because your . 'm not a robot reCAPTCHA

verification will
expire or time out.




Double Vision

It’s very helpful, no matter your monitor set up, to be able to see the
Excel spreadsheet you’re working with and the icert.doleta.gov web
page at the same time.

You will save yourself a lot of clicking if you don’t have to minimize the
web page or spreadsheet every single time! So, make sure you can see
both by shrinking each one until they only take half of your screen if
you have a single monitor.

If you have a double monitor, it’s even easier! Simply keep one on each
screen.
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A B C D E F -
se Number: Job Title: | |
1 |ETA Case Number Job Posting Date|Case Type |Status Employer Name State | Worl pe: H-2A v Employer Name: | |
16
17 Al v Job Order Posting Date Range: Fram: [12/04/2018 | To:|01/08/2019
18 . ;
e or Territory of Intended | Ohio v Industry: [NAICS Code) | Search NAICS Code |
19 ployment:
20 -OR- [miaics Titie) |
21 Location within: 10 Miles of ZIP Code:
22 Enter search criteria first, then click the “I'm not a robot” checkbox below. Completion of a valid
23 reCAPTCHA, if displayed, is required to enable the search feature,
24
25
26 I'm not a robot
' 27
28
= Search | | Reset |
30
31 umber Job Posting Date = Case Type Status Employer Name State Work Start Date  Work End Date  Job Title Job Orde  Cert
32
33 p-211631 H-2A ACTIVE Penn-Ohic Wholesale Gard... | OH 11/17/2019 Nursery Worker
34 -956836 H-2A4 ACTIVE PATTERSOMN FARMS. INC. OH 11/30/2019 Fruit Farmworker
35 IL-272440 H-24 ACTIVE North Branch Nursery, Inc. OH 12/15/2019 MNursery Waorker Z
36
37 1-021807 H-24 ACTIVE botz Turf Farms Lid. OH 11/30/2019 Sod Farm Worker
EY) {L-T73840 01/02/2019 H-2A ACTIVE Lawrence ). Secor OH 03,/01,/2019 12/017/2019 Farm and Mursery Worker
39 H-121500 12/28/2018 H-2A ACTIVE Landscape Crestions Nurser.. | OH lz/28/2019 11/30/2019 Nursery Worker
40 I-TE0117 12/28/2018 H-24 ACTIVE Davis Tree Farm 8 Mursery, .. OH 03,/01,/2019 12/10/2M9 Experienced Craw Leader/Mur... Z
4 B-0ETLIE 12/26/2018 H-24 ACTIVE WHITEBARN ORGANICS OH 02/15/2019 11/15/2019 Lzbarer Z
42
1 8000852 12/26/2018 H-2A ACTIVE PEACE VALLEY ORCHARDS... | OH 02/25/2019 10/25/2019 Apple Picker Z
s
44 2-001454 12/26/2018 H-2A4 ACTIVE Willoway Nurseries. Inc. OH 02,/25/2019 11/29/2019 Experienced Lead Waorker/ Nu... Z
45
4 4 V3 b bl 10 w27 Row(s)
46
47 cess: If you have a disability and are unable to access some of the information contsined on the Job Registry portion of this Website because of its format or other features, please email H-2Ajobregistry.chicago@dolgow or call
h 00, Your request will be referred to the appropriate Department of Labor office responsible for providing assistance to you in this regard. In order to help us serve you better, please provide us with a description of your disability and
» unexpired ijS expired jObS [2018 hza] Sheet ... @ 4 ¥ information so we can reach you in the event questions arise while identifying or addressing a solution to your request.
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Sort it Out!

You can sort the job orders using the different headers, e.g., job posting
date, work start date, work end date, etc.

ETA Case Mumber Job Posting Date Case Type Status Employer Mame State Work 5tart Date  Work End Date . Job Title Je
H-300-18362-211631 01,/04,/2018 H-24 ACTIVE Penn-Crhic Whaolessle Gard...  OH 03/11,/2018 172019 Mursery Warker
H-300-18361-956835 01,/03,/2019 H-2& ACTIVE PATTERSOM FARMS, INC OH 03,/01,/2019 11,/30/2019 Fruit Farmwarker
H-300-18354-872440 01,03,2019 H-24 ACTIVE Morth Branch Nursery, Inc COH 03,/01,/2019 121572019 Mursery Waorker
H-300-18354-921 807 01,/02,2019 H-24 ACTIVE Motz Turf Farms Ltd. OH 03,/01,/2019 11,/30/2019 Sod Farm Worker
H-300-18354- 773840 01,/02/2019 H-2A ACTIVE Lawrence J. Secor OH 03,01,/2019 12501,/2009 Farm and Mursery Worker
H-300-18354- 121500 12728/2018 H-2A ACTIVE Landscape Creations Murser...  OH 02/ 28/2019 11/30/2019 Mursery Worker
H-300-18354-7&2117 1272872018 H-24 ACTIVE Davis Tree Farm & Mursery, ... | OH 03,/01,/2019 12140/2019 Experienced Crew Leader/Mur...
H-300-18348-0B7538 12/26/2018 H-2& ACTIVE WHITEBARM CORGANICS OH 02/15/2018 11,/15/2019 Laborer

H-300-18353-900852 12/26/2018 H-24 ACTIVE PEACE VALLEY ORCHARDS... | OH 0272572019 10/25/2019 Apple Picker

H-300-18352 001454 12/26/2018 H-24 ACTIVE Willoway Murseries, Inc CH 0272572019 11,28/2019 Experienced Lead Worker/MNu...

4 4 [ /3 b B 10w | 27 Rowis)



Copy that!

You can, of course, hand
type all the listings in,
but there’s an easier way
to get all your initial
listing information.

Set the view to 30
listings per page (not
necessary, but it’s nice
to get more at a time!)

ETA Case Number Job Posting Date Case Type Status Employer Name State Work Start Date  Work End Date .  Job Title
H-300-18352-057387 1272172018 H-24 ACTIVE Willoway Murseries, Inc. CH 02/25/2019 (06/28/2019 Experienced Lead Worker/Mu...
H-300-18339-121058 12/19/2018 H-24 ACTIVE Willowbend Nurseries LLC OH o2sae 07/05/2019 Harticulturzl Worker
H-300-18351-316102 12/21/2018 H-24 ACTIVE STUDEBAKER MURSERIES, I... | OH 02/25/2019 07/05/2019 Nursery Waorker
H-300-18349-548349 1272072018 H-24 ACTIVE T & D DAYTON NURSERIES.... OH 02/23/2019 10/19/2019 Nursery Waorker
H-300-18353-000852 12/26/2018 H-24 ACTIVE PEACE VALLEY ORCHARDS.... | OH 02/25/2019 10/25/2019 Apple Picker
H-300-18341-626047 12/17/2018 H-24 ACTIVE The Wm. A. Natorp Company | OH 021172019 11/15/2019 Nursery Waorker
H-300-18201-T93870 12/18/2018 H-24 ACTIVE The Wm. A. Matorp Campany | OH 02/11,2019 11/15/2018 Nursery Waorker
H-300-18348-087538 12/26/2018 H-24 ACTIVE WHITEBARN QRGANICS COH 02/15/2019 11/15/2019 Labaorer
H-300-18330-440850 12/04/2018 ACTIVE Donzell's Flower & Garden ... | OH 0270172019 114772019 Nursery Waorker
H-300-18362-211631 01,/04/2019 FET ~ Penn-Ohio Wholeszle Gard.. | OH 031172019 114772019 Nursery Waorker

I

40 I3 pplov]2r Rowss

ACTIVE Dionzell's Flower & Garden ... | OH Q01,2019
ALCTIVE Penn-Chio Wholessle Gard...  0OH 031172019
4 4 /1 b 139 v 27 Row(s)



Gotta catch ‘em alll

ETA Case Number Job Posting Date
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[=1)
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Employer Name State Work Start Date  Work End Date . Job Title Job Orde  Cert
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H-300-18352-957397 12/21,/2018 Willoway Murseries, Inc OH Experienced Lead Worker, Nulil ﬁ E "
H-300-18339-121058 12,/10/2018 H-24 A CTIVE DH 07,/05/2011 e
H-3D0-18351-316102 12/21/2018 H-24 L CTIVE STUDEBAKER NURSERIES, I 07,/05,/201! e
H-300-15340-54534 H-24 LCTIVE] & D DAYTON NURSERIES MMNOH 02/23,/201¢ 10,/19,201; e
H-2D0-12353-900R5? 12,/26/2018 H-24 L CTIVE PEACE VALLEY ORCHARDS MiOH 02/25,/201 10,/25,/201! e
H-300-15341-626047 12/17/2018 H-24 LCTIVE] he Wrn. A. Matorp CompanyioH 02/11,/201 11,/15/201; e b
H-3D0-18201-70387 12/18/2018 H-24 L CTIVE I e mpany | OH 02/11,/2019 11/15/2019 Mursery Warker g
H-300-15345-0ETC35 12/26/2018 H-22 ACTIVE WHITEBARN ORGAMICS OH 02/15/2019 11/15/2019 Lzbarer g
H-300-15330-440520 12,/04/2018 H-22 ACTIVE Donzells Flower & Garden . | OH 02/01/2019 111772019 Mursery Warker g g
H-300-15362-211631 01/04/2019 H-22 ACTIVE Penn-Ohic Wholeszle Gard... | OH D3/11,/2019 111772019 Mursery Warker

tdee amman cmea e nmas e e A S I - aeinn e = »

M4 b1 e ppl3ev]27 Rowss)

Now, starting in the upper left-hand corner, highlight all the listings.




ETA Case Number lob Posting Date Case Type Status Employer Name State Work Start Date  Work End Date . Job Title Job Orde  Cert

S
H-300-18354-92 1807 01,/02/2014 H-ZA ACTIVH hotz Turf Farms Ltd 03401 /2018 11/30/2011 Sod Farm Worke
H-300-18354-773840 01,/02/201! H-24 ACTIVE D3/01,/201! Farm and Nursery Worke

H-300-18354- 769117 12/28/2018

Dizvis Tree Farm 8t Mursery, N

C Willowbend Murseres LL

STROPEEY MURSERIES, INC

03./01,/201¢ 121072011

Experenced Crew Lezder/MNuni
D2/11,/201! 12/13/201;
D2/23,/201! 12/13/201

02//25,/201! 12/13/201

12/15/201"

i i
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=M=

H-3200-18330-BE5476 12/19/2018

H-3200-18340-845103 12/20/2018

=
'

i
=
9
-l-_._

H-300-18351-256666 12/21/2018

=
'

i
=
9
-l-_._

Brotzman's Mursery, Inc
MANZANA LL
WCTIVE Rhoads Farm, Inc

HEEAEEE
T T T T T T T

H-300-18346-451623 124212018

=
]

b
T=
0
-.-_:_'

H-300-18347-5093196 124212018 H-2A, A OH 02722 201 1241572011 Farrny/Mursery Worke
H-300-18354 -B7 244 01,/03/201¢ H-2A ALCTIVH Morth Branch Mursery, Inc OH 12/15/201¢ Mursery Worke

H-300-18351-080852

_I_
[

T
1
|
i

i
L]

HEH NN

Decker's Mursery Inc

2

Mursery Worke

[ 40 1 p pj 30|27 Rowis)

Scroll down to the bottom, hold down ‘shift’, and click to the far-right bottom corner
to make sure everything is highlighted.

Now, copy it using your preferred method. Ex. Right click and select Copy on the pop-
up menu or hold CTRL and C at the same time.



Paste!

Now, go to your spreadsheet and
click in A2 or your next available
empty cell if you're updating a
spreadsheet.

Now Paste using your preferred
method.

Ex. Right click and select Paste from
the pop-up menu or hold down CTRL
and P at the same time.

Depending on your internet speeds it
mi$ht take a few moments to show
up

ETA Case Number

Job Posting Date

Case Type

1 ETA Case Number

15 |H-300-18330-440590

Job Posting Date

12/4/2018

Case Type

H-24

16

17




1 ETA Case Number Job Posting Date|Case Type

Status

ACTIVE

Employe

Donzell'

153 |H-300-15330-440550 12/4/2018|H-2A
16 |H-300-18341-626547 12/17/2018 H-2A
17 |H-300-18291- 793879 12/18/2018 H-2A
18 |H-300-15345-601 /755 12/18/2018 H-2A
0 H-300-18341-950093 12/18/2018 H-2A
20 |H-300-18339-8585470 12/19/2018 H-2A

21 |H-300-18339-121055 12/19/2018 H-2A

ACTIVE
ACTIVE
ACTIVE

ACTIVE

ACTIVE
ACTIVE

The Wm.
The Wm.
Studebal

Willowan

Willowb
Willowhb



Matchy Matchy!

Now, when you Paste the cells will contain hyper links and other
formatting you may want to clean up.

There are several ways/steps to do this.

If you already have rows from previous updates formatted the way you
like you can use the use the Format Painter on the Home tab to quickly
apply the same formatting (font style, etc.) to the rows you just added.

Click on the Format Painter icon:
e The pointer changes to a paintbrush icon.

* Click and drag down the row numbers you just added to apply the
formatting. This only works once. If you want to do more you’ll need to
click the icon again or to change the format of multiple selections in
your document, you must first double-click Format Painter.

* To stop formatting, press ESC.

File Home

™
& Call




Remove hyperlinks

As you work you may not want to run the risk of
inadvertently clicking active hyperlinks in the ETA
case number, etc.

If you want to remove hyperlinks from one or
more Excel cells, simply select the cells containing
the hyperlinks and then either

* From the 'Editing' group on the Home tab of
the Excel ribbon, select the option Clear &
Remove Hyperlinks (see right).

* Note that this command will remove the
hyperlinks in the selected cell(s), but the
formatting of the cell(s) will remain unchanged.

2. AutoSum - ,ﬂ? fﬁ
. f 4

&| Fill -
<2 Clear - Filter = Select =

Sort & Find &

Clear Formats
Clear Contents
Clear Comments

Clear Hyperlinks

Eemove Hyperlinks



Option B

Use the mouse to right- E‘cﬂ. Cut

click on the selected cell(s) 5

then, from the right-click 3 Lopy
menu, select the option '
Remove Hyperlink (or

Remove Hyperlinks if you B Edit Hyperlink...
have more than one cell |
selected). Cpen Hyperlink
This option removes the =% Remove Hyperlink

hyperlinks and the
formatting from the
selected cell(s).



How to delete all hyperlinks in 2
clicks (only in Excel 2010 and 2013)

* In Excel 2010, Microsoft finally
added the ability to remove
multiple hyperlinks at a time:

* Select the entire column (or the
whole sheet) with Hyperlinks: click
on any cell with data and press
Ctrl+Space.

* Right-click on any selected cell and
select "Remove hyperlinks" from
the context menu.

* All hyperlinks are removed from the

column.

] I

2t 1

- 1 e

Filter

Tahble

Insert Comment
Format Cells...
Pick From Drop-down List...
Hyperlink...

Eemove Hyperlinks



You have a few ways of clearing text formatting. First, once

you paste, a small pop-up will appear and give you three
options:

» Keep Source Formatting will preserve the text as you
copied it. (Shortcut: Press CTRL + K, to select this after
pasting).

* Merge Formatting will force the text you’re pasting to
match the text around it. (Shortcut: Press CTRL + M, to
choose this after pasting).

* Keep Text Only will only take the text and give it no other
formatting. (Shortcut: Press CTRL+ T, to do this quickly
after pasting).

* When this bubble appears, you can even choose which
option to set as default. If you'd like, you can also
accomplish this using the Paste Special option under Paste
on the left side of the Home ribbon. It’s effectively the
same option, though it gains more functionality if you're
pasting more than just text.

[ (Ctrl) -

Paste Options:



All cleaned up!

=] Ch LA

0

03D

1M P

_ B C D
ETA Case Number Job Posting Date|Case Type Sstatus Employ
H-300-18330-440590 12/4/2018|H-2A ACTIVE []DHEEII'I
H-200-18341-626947 12/17/2018|H-2A ACTIVE The Wi
H-200-18291- 793879 12/18/2018|H-24A ACTIVE The Wi
H-300-18345-001759 12/18/2018(H-24A ACTIVE StudEbE
H-200-18341-930093 12/18/2018|H-2A ACTIVE Willl:}wa
H-300-18339-885470 12/19/2018|H-24A ACTIVE Willc}wl;
H-200-18339-121058 12/19/2018|H-2A ACTIVE Willowk

1



lcon removal

At times you may end up with PDF
icons in two of your columns after
cleaning up the rest of your
formatting.

You will simply need to hold down
CNTRL as you click each one and
then delete them.

If you find a faster way let us
know!

Job Title

Mursery Worker

Crop Activities

vegetables

Mursery stock: including
annuals, perennials, roses,
fruits, berries, herbs, and

Number of
Workers
Requested

MNursery Worker

[+

[

Nursery Worker

MNursery Worker

Experienced Crew
Chief/Nursery Worker

[ A

Horticultural Worker

Horticultural Worker

Farmworker

A

MNursery Worker

Nursery Worker

MNursery Worker

A R

Farm Laborer

Farm/MNursery Worker

Experienced Lead
Worker/Nursery Worker

[

Crop Activities

MNursery Worker

Mursery stock: including

MNursery Worker

Laborer

fruits, berries, herbs, and

Apple Picker

vegetables

annuals, perennials, roses,

Number of
Workers
Requested

e——

Experienced Lead

A

Mursery stock: including

fruits, berries, herbs, and

MNursery Worker vegetables

annuals, perennials, roses,

MNursery Worker

MNursery Worker

MNursery Worker

Experienced Crew
Chief/Nursery Worker

Horticultural Worker

Horticultural Worker

Farmworker

Mursery Worker

Mursery Worker

Mursery Worker

Farm Laborer

Farm/Nursery Worker

Experienced Lead

Worker/MNursery Worker

Nurserv Waorker



You will do this copy, paste, and clean-up process for each page of job
orders on the web site. That’s why it’s nice to do 30 at a time instead of
10!



All cleaned up and ready to go!

Okay, now we are ready to start adding in the
additional information you need. Go to the top
of the list and on the right-hand side you’ll see
two columns the PDF icons. The first column
labeled Job Order is Form ETA 790.

The second, labeled Cert, is Form ETA-9142A.

Form ETA 790 contains housing information
and other details that ETA-9142A does not. As
you canh see, some job order applications will
have both and some will only have one.

e

Reset

Job Orde Cert

orker
iy Worker
y Worker

y Worker

e e N N N N N .

- A
N |

[




/2% U.S. Department Labor OME Control No. 1205034
I' | Employment and Training Administration Expiration gm; Wlarch 31, 2018

%

i

Agricultural and Food Processing Clearance Order ETA Form T30
Orden de Empleo para Obreroa/Trabajadores Agricolas y Procesamienta de Alimentos

(Print or type in sach field block — To inclede additional information, go to block # 28 — Plaase follow Stap-By-Step Instructiona)

] [] []
F I | | I n I n l h e B | i l n k f {Favor de usar lstra de mokds en la solicitud - Para incluir informacion adicional vea el punto # 28 — Favor ds esguir |as instruccionss paso-a-paso)
1. Employer's andior Agent's Mame and Address (Number, Strest, City, Stste Nos. 4 through 8 for STATE USE ONLY

and Zip Code / Nombre y Direccion del Empleador/Patran yio Agenta . o o
{NGmess, Calle, Ciudad, Estado y Cédigo Pestal | Nimeros 4 a § para USO ESTATAL
4. 50C (C*MET/OES) Ocoupational 5.Job Order Mo/ Mum. de Orden de
Code / Codige Indusiral: Emgleo:

8. SOC [ONET/OES) Occupstional

a) Federal Employer |dentification Number (FEIN] ¢ Nimem federsl de Tille / Titulo Ocupacionsl
Click the first ETA Form 790 e
I I 6. Address of Order Holding Office (include Telephone mumber) / Direccion de
b) Telephone Number | Nimero de Teléfona: la Dficina donde se radico |3 oferta (incluya el numero de feléfono )

5. Mame of Local Office Representsfive (include direct dial telephone

PDF icon. A new tab will open
on your we b browser. 4 e o G B e ombre de s d b+ Ofcina Local e

2. Address snd Directions to Work Site | Domicilic y Direcciones &l lugar de
trabajo

7. Clearance Order lssue Date / Fecha de Emision de la Crden de Emplea:

8. Job Order Expiration Date | Fecha de Viencimienio o Expiracion te la Ordan

A filled-out version of this form
will appear. Some are worn R ——

Fram [ Desde: Ta ! Hasta:

a n d fa d e d ) Ot h e rS a re ty p e d ) 10, Mumber of Vierkers Requested | Numero de Trabajadores Solicitados
a n d m a ny a re h a n d _W r i tte n . 3 :i-:nij:;;:;qd Diracfions fo Housing ! Domiclic y Direcciones al lugar de 1. #?sh;;:h;:r;g:::;_“%r;?er Week | Horas Anticinadas Previstas de

Sunday | Domirgo, Thursday (Jusyves
Monday { Lunes Frday [ Wiemes,
Twesday / Martes Saturday ! Sabade
Wednezday /| Migrcales

, . - L A 12. Anticipated range of hours for different sessonal aciiviies: | Rango previsio de
5)  Descripfion of Howsing | Descripeion de |3 viviends: par slas diferenes acihidades de I o

13. Collect Calls dccepled from: [ Acepten Lamadss por Cobrar de:

Empioyer / Empleador Yes /S5 WoQ




/- )., Department Labor OME Controd No. 12050154
-/:I Employment and Training Administration Expiration Diats: March 31, 2018
N

Agricultural and Food Processing Clearance Order ETA Form T30
Orden de Empleo para Obreroa/Trabajadores Agricolas y Procesamienta de Alimentos

(Print or type in sach field block — To inclede additional information, go to block # 28 — Plaase follow Stap-By-Step Instructiona)
{Favor de usar letra de molds en |z sclicitud - Para incluir informacidn adicional vea el punto # 28 - Favor de saguir |as instruccionss paso-a-paso)

1. Employer's andior Agent's Mame and Address (Number, Strest, City, Stste . or 8
and Zip Code / Nombre y Direccion del Empleador/Patran yio Agenta Nos. :l:]hn:;ru::433'£rp::—:LE(I;'%EE:TI:L

[Mimero, Calle, Ciudad, Estade y Cédigo Pestal |:
[ 4. 50C (C*MET/OES) Ocoupational 5.Job Order Mo/ Mum. de Orden de
- Code / Codige Indusiral: Emgleo:

8. SOC [ONET/OES) Occupstional
a) Federal Employer Identification Number (FEIN] ¢ Mdmer federsl de Title ! Titulo Qcupscionsl
Idenificacion dal Empleador:

0. Address of Oeder Holding Office (include Telephone number) / Direccion de

I n b OX O n e yo u ! I I fi n d : b) Telephone Number | Nimero de Teléfona: la Dficina donde se radico |3 oferta (incluya el numero de feléfono )

’ ) Fax Number { Nimero de Fax N of Lecal Office Re tive (include direct dial telephos
. e
The Employer’s Name and Address e e e e,

o) E-mai Addrezs | Direcritn de Comen Blenirinico; nimero de teléfomo de su linea directa).

Phone Numbers

2. Address snd Directions to Work Site | Domicilic y Direcciones &l lugar de

trabaijo: 7. Clearance Crder Issue Date / Facha de Emision de la Crdan de Emplea:

Email address

8. Job Order Expiration Date | Fecha de Viencimienio o Expiracion te la Ordan
de Emplec:

9. Anticipated Period of Employment | Fenodo anficipado o previsio de Emplec:
Fram [ Desde: Ta ! Hasta:
10, Number of Workers Requested | Numeso de Trabajadores Solicitados:

3. Addresz and Directions to Housing | Demiclio y Direccionas al lugar da 11. Anticipated Hours of Work per Week | Horas Articipadas/Previstas de
vivienda: Trabajo por Semana. Tots:

Sunday | Domirgo, Thursday (Jusyves
Monday { Lunes Frday [ Wiemes,
Tuesday / Marbes Saturday ! Sabade
Wednezday /| Migrcales

, . - . A 12. Anticipated range of hours for difierent seasonsl acihviSies: | Rango previsio de
5)  Descripfion of Howsing | Descripeion de |3 viviends: f— i dela o

13. Collect Calls Accepled from: / Aceptan Liamadss por Cobrar de:

Empioyer / Emplesdor Yes/S5Q WoQ




-

' U.S. Department Labor S OME Control No. 12050124
| Employment and Training Administration Expiration Date: March 31, 2018
=
T Agricultural and Food Processing Clearance Order ETA Form 790
Orden de Empleo para Obreroa/Trabajadores Agricolas y Procesamiento de Alimentos

I,

[Print or type in sach fisld block - To inclede additional information, go to block # 28 - Plsases follow Step-By-Step Instructions)
(Faver ds usar letra de molds en |z solicitud - Para incluir informacion adicional vea el punto # 28 - Favor de saguir las instruccionss paso-a-paso)
1. Employer's and'or Agent’s Mame and Address (Mumber, Strest, City, State Mos. 4 through § for STATE USE ONLY

d Zip C f Mombre y D 5w del Empla WFatedn yio Agarte . o o
arel ip Loge | Pomare y_irecon I8 Smpeatieratn yio Age Niumeros 4 a § para USO ESTATAL

[Mumero, Calle, Ciudad, Estado y Cédige Pestal )
4. 50C (C*NETAOES) Cocupational 5.Jab Order Mo ¢ Num. de Orden de
Code ¢ Codigo Industral: Emgpleo:

a S0C [OMET/OES) Occupational
a) Faderal Employar [dentification Mumber (FEIN) / Namero feders| da Title  Titulo Ocupacional

Box two is where you’ll find the e
list of work site address and
directions. If there are too many R e
to fit in this section, they’ll be e
continued in Box 28 on page 7 or - ¢ s s s

*
M 9. Anficipated Percd of Employment / Pesiodo anficipado o presisio de Emplea:
in an attachment.

10. Number of Workers Requested | Numero de Trabajadores Solicitsdos

6. Address of Order Holding Office (include Telephome number) | Direccion de
efomo):

c) Fax Number / Mimaro da Fax:

3. Address and Directions to Housing / Domiclic y Direccionas al lugar d2 1. Anticipated Hours of Work per Week | Horas Anficipadas/Previstas de
vivienda: Trabajo por Semana. Tota:

Thursday (Jusves
Frday [ \iemeas
Saturday / Sabado

Sunday | Domimga
Mondsy / Lunes
Twezday | Marte
Wizdnesday | Migrcoles

\ . - NI L 12. Anticipated range of hours for diffiorent seasonal acthvifies: | Ramgo previsio de
3)  Descripfon of Housing / Descripcicon de 15 vivierda: hores par slas difereries scfvidades de 13 eada:

13. Collect Calls Accapied from: | Aceptan Uamadas por Cobrar de:

Employer / Empleador: Yes/SiQd MNoQ




/@, V.. Department Labor OME Cortrol o, 1205.0134

[ | Employment and Training Administration Expiration Date: March 31, 2018
NS
i Agricultural and Food Processing Clearance Order ETA Form 790
Orden de Empleo para Obreros/Trabajadores Agricolas y Procesamiento de Alimentos
(Print or type in sach fisld block - To incleds additional information, go to block # 28 - Plaase follow Step-By-Step Instructiona)
(Faver ds usar latra de molds en |z solicitud - Para incluir informacion adicional vea &l punto # 28 - Favor de asguir las instruccionss paso-a-paso)
1. Employer's andior Agent's Mame and Address (Mumber, Stresf, City, State Mos. 4 through & for STATE USE ONLY
d Zip Code / Nombre y Di in del Empleador’Fatrdn yio Agente T o o
0 Ip on8 | Nomare Y Jireccion 18] STpeacoaTaion po AaS MNiumeros 4 a § para USO ESTATAL

[Nimero, Calle, Ciudad, Estade y Cédige Pestal |

4. 50C (C*NET/COES) Occupational 5. Job Order No. { Mum. de Orden de
Cade / Codigo Indusiral: Emgpleo:

5. 50C (OMET/OES) Occupstional
a) Faderal Employer Identification Mumiber (FEIN] / himero fedarsl da Title / Titulo Ocupacional

Box three is where you’ll find e

the list of housing site

addresses, descriptions, and S I R A
directions. B e e

8. Job Order Expirstion Date | Fecha de Vencimiento o Expiracion de la Ordan
de Emplea:

6. Address of Order Holding Office (include Teleghone number) | Direccion de
la Dficina donde se radico |3 oferta (imcluya el numero de telefono )

c) Fax Number / Nimero de Fax:

If there are too many to fit in
. R ) 9. Anticipated Percd of Employment ( Perodo anficipado o previsio de Emplea:
this section, they’ll be e e
0. Mumber ers Requested | Numer de Trakajadores Solicitados
CO nt I n u e d I n B OX 2 8 O n a e 7 3 'n;'j‘_jrﬁi and Directions to Housing / Domiclic y Direcciones al lugar de 11. Anticipated Hours of Work per Week ! Horas Anticipadas/Previstas de
vivienda: Teabajo por Semana. Total:

Sunday | Domirga, Thursday fJueves

or in an attachment. S -

., . - L L 12. Anticipated range of hours for diffierent seasomal acthifies: | Rango previsto de
3)  Descriplon of Housing | Descripcion de |3 vivierds: par alaz diferenzs acfividades de I3 pada:

13. Collect Calls Accepisd from | Aceoten Uamadas por Cobrar de:

Employer / Empleador: Yes /33 WeQ




Hard to Read?

If the addresses are incredibly hard to read make sure to scroll down
and check the attachments.

At times there is a clearer typed form included that has both housing
and work site addresses. It’s worth looking for!



What if there’s more than one?

Many applications have information on multiple work sites and housing
site addresses.



There you go! Insert a row!

If there’s more thanone R

. Ty 2. AutosSum - ‘15‘7 \ﬁ
~mm | i
worksite and/or more | f _ 7

than one housing site & Fill -

, 5 |Insert | Delete Format _ Sort & Find &
address, you’ll want to - - - ¢ Clear = Filter ~ Select =
insert another row for 22| Insert Cells... Editing
each one under your gyl
original listing for that job _| o= Insert Sheet Rows %
order. "+ | Insert Sheet Column ~ Y

._mj [nzert Sheet




Paste & Go

Then, copy and paste the information you want to keep from the
original row (like the ETA Number, Job Posting Date, Employer Name,
Type of Worker, Crop Activities, etc.) and put in the additional housing
site or work site information in the appropriate columns.



Box 10

This is where you’ll find the
numbers of workers the
employer has requested.

/. U.S. Department Labor OME Cantrod No. 12050134
( ] Employment and Training Administration Expiration Diats: March 31, 2018

R Agricultural and Foed Processing Clearance Order ETA Form 780
Orden de Empleo para Obreroa/Trabajadores Agricolas y Procesamiento de Alimentos

[Print or type in sach fisld block - To inclede additional infermation, go to block # 28 - Please follow Step-By-Step Instructions)
{Favor da usar letra de molde en la eclicitud — Para incluir informacion adicional vea el punto # 28 — Favor de saguir las instruccionss paao-a-paso)

1. Employer's andior Agent's Mame and Addrezs (Mumber, Strest, City, State @
and Zip Code / Mombre y Direccion del EmpleadorPatron yio Agente Nos. 4 t.hm‘uﬂh § for bTATE ”SE ONLY
{NGmers, Calle, Ciudsd, Estsdo y Cédigo Festal ) Numeros 4 a § para USO ESTATAL
4. 50C (C*MET/OES) Corupabional 5.Job Order Mo. { Num. de Orden de
Code ! Codigo Indusiral: Emglao:

a. S0OC [ONET/OES) Occupational
a) Federal Employer [dentification Number (FEIN] / Ndmera federsl de Title { Titulo Ooupacional
Idendficacion del Empleador

6. Address of Crder Holding Office (include Teleghone number) | Direccion de
b) Telephone Nurnber | Mimen de Teléfona: la Cficina donde se radico la oferia (incluya el numero de feléfona):

) Fax Number | Mumero de Fax:
8. Mame of Local Office Representative (include direct dial t2lephone

number] | Mombre del Representants de la Oficing Local (Incluya el

o) E-mal fddvess | Direceién de Comeo Electrinic: numero de telefono de su linea directa).

2 Address and Directions to Work Site | Domicilio y Direcciones &l lugar de

trabajer 7. Clearance Cwder Issue Date / Facha de Emisicn da la Orden de Emgplec:

. Job Order Expiration Date / Fechs de Vencimiento o Expimcion da la Ordan
de Emplen:

=]

9. Anlicipated Perod of Empleyment ¢ Penodo anficipado o previsto de Empleo:

From / Desde: To / Hasta:

- 10 Mumnber of Workers Requested | Numero de Trabajadores Solicitados:

3. Address and Directions to Housing ! Domiclio y Direcciones &l lugar de l 11. Anticipated Hours of Work per Week / Horas Articipadas/Previstas de

vivienda: Trsbajo por Semana. Total:

Sunday ! Domingo Thursday {Jusves
Monday { Lunes Frday [ Wiemes,
Tuesday / Martes Saturday | Sabade
Wadmesday / Migrcales

. . __ A A 12, Anticipated range of hours for different seasomal acihiies: | Rango previsto de
3)  DescripSon of Housing | Descnipcion de |3 vivierds: par alas dif < aciividades de I3 rada:

13, Collect Calls Accepied from: / Acepten Lamadss por Cobrsr de:

Employer / Empleador Yes/Sd NoQ




Box 15

Scroll down to page three of the
form and you’ll find Box 15. This
is where you’ll often find referral
information and a company
contact. Sometimes they’ll just
refer you to Box 1 and other
times a specific contact person
with phone number and available
times will be listed.

You might have to search within a
lot of text in this box to find the
information you need.

13. Referral Iretnuctions and Hirng mformsfion | Instrucciones sobre como Referr CandidatosSobcitantes - [Explain how spolicants ame to be hired or redemed, a1
Employer's/Agent's available hour fo inferiew workers | Explique come los camndidatos sersn contratades o refieridos, y |as horas disponibles del empleadora
erifreviztar 3 los frabajadores). See instructions for more details | \ea las instrucciones para mas detalles.

16. Job descripfion and requiremends / Descripcion y requisitos del trabajo:



17. Wage Rates, Special Pay Information and Deductions ! Tanfa de Pago, |nformacion Sobre FE'E EEE'.EIEEE Deducciones iF!.Eb-EIi-EIE! '

Crop Activities Hourty VWage Fiece Hale | apecial Pay Deductions* Yes/Si Mo Fay Perod /
Umii[s] [borws, eio.] Ferodo de Pago
Culives Pagos Especialkes Desucaones . .
Siazg | I:Eﬂﬁ:l_, Hf-:l ! !
Social Security | = - Weekly / Semanal
. | Sequro Social
Page Four, Find out Faderal Tax 3 |2 3
Impuestas
M ore | Federales
State Tax - - Ei-wezekly!
{Impueastos Quincenal
Estatsles
Mesls | Comidas = = -
In Box 17 is where you’ll find out the specific Other [specify) Q 2 Wonthly' Mensual
Crop Activities the employer wants workers to Ctro [especifica)
perform or the crop they’ll be working with. -
At timeg only one will be Iist.ed, other times the . OtherOtro
list continues below the available spaces.
-

1



Box 16

If a description in Box 17 is too
vague or doesn’t list a crop, go
back to Box 16 and check the job
description requirements. You
might be able to find more
information there.

——

2. Check all requirements that spply:

3 Cerlification/License Requirements / CarfificacioniLicencia Requisitos
3 Driver Regquirements | Requisites del corducior

O Ermployer Will Teain / Emplesdor srtrenara o adiestrars
4 Extenrsive Sitling ¢ Estar sentado larges ratos

3 Exposure to Extreme Temp. | Expuesto 3 Tempersiuras Extremas
3 Lifting requirement / Levantar o Cargar Ibs.{libras
3 Repebiive Movements | Movimiertos repetitivos

16. Job descripfion and requirements / Descripeion y requisites del frabajo:

O Drug Screen ¢ Deteccion de Dwogas
O Extensive Pushing and Pulling / Empujar y Jalar Extensamente

O Extensive Walking ! Caminar por largos ratos

1. |z previcus work expenence preferred? [ Se prefiere previa experiencia? Yes/Si@ Mo @ I yes, number of months prefesred: / Si es asi, numero de
meses de expeAsncia;

Criminal Background Chack | Verificacion de antecedantes penales

O Frequent Stooping / Inclinandose o agachandose con frecuencia
0 OT/Haliday is not mandatory | Horas Extras (sobre iempo) ¢ Dias Feriados no
chligatono

17. Wage Rates, Special Pay Information and Deductions / Tarifa de Page, Informacion Sobre Papos Especiales y Deducciones [Riebajas)

Crop Activitias Hourdy Wage Fizca Rale | Special Pay Deducfions* YesiSi Mo
LT (bomus, eic.]
Culfivos Salamo por Hora Pagos Especiales Deductones
Papo por Pieza ! (Bono, Bic.]
Unidad{es)
3 5 Social Security /
Sequre Sacial
3 5 Federal Tax |
miplestos
Federales
3 ] State Tax =] a
{Impusstos
Estatsles
[ 5 MMeals | Comidas
3 5 Cither |specify) /
Ctro (especifica)

Pay Perod |
Fericdo de Pago

Weekly ' Semanal
u

Bi-weekly!
Quincenal
a
Manthly/Menzual
a

CrtherCriro




Uepartment of Labor, Employment and | rsining Administrabon, Uthce of VWorkioroe Investment, Hoom U-8311, 200 Uonstiubon Avenus, NV, Waskington, UC 201210,

Box 28

_6-

Box 28 is for
extras. Extra
housing or |
work site
information,
etc., that
couldn’t fit in
Boxes 2 and 3.
If it doesn’t all
fitin here
employers will
also have
attachments
with their
applications.

ZB. |Use this section io provide addiional supporting informaSon (including section Sox mumber). Include attachmenis, if mecessary. | Ulice esia seccion para proporcionar
informacion sdicional de apoyo; mchiya el rumeno de |5 seccion e incuya archives adjurios, =i Bs necesan.




County information?

Sometimes the application will include the work site or housing site
address county information. If not, it’s easiest to just keep a tab in your

browser where you can easily update a search phrase with each city
you want to look up.

&'k_‘ﬁgm barberton oh county



Form ETA-91423a

If they don’t have Form ETA 790 then
you can get a lot of the information
you need from the document in the
second column of PDF links. Form

ETA-9142a.

These are nearly always more legible
than the other form, but don’t
contain the same amount of
information.

OMB Aporoval: 1205-04E6 T
Expimaticn Date: 0502172049 /
H-2A Application for Temporary Employment Cerdification (
Form ETA-91424 \
L. 5. Department of Labor

Please read and review the filing insrwetons carefully before compledng the Form ETA-31424. A copy of the insouctons can be

fourd at hapYwww.foreigniaborcert dolera.gow’. I accordance with Federal Reguistions, incomplere or obnwiously inaccurare

applicadons will not be certfied by the Department of Labor. If submiming dhis form non-elecoromically, ALL required fieldsfiams

Ejlnnm_cl[m aswerisk | * | must be compleced 25 well as any fiddsiems where 8 response is condimonal as indicared by the secton |
symbal.

A. Employment-Based Nonimmigrant Visa Information

1. Indicate the type of visa classification supported by this applcation (Wiie olassification symbaol): ©

B. Temporary Meed Information

1. Job Title *
2. 50C (ONET/'OES) code * 3. S0C (ONET/OES) occupation title *
["4. 15 this a full-time position? * Period of Intended Employment
OYes ONo 5. Begin Date * 8. End Date *
fmmdddyyy) {mmirdyyyyl

T. Worker positions needed'basis for the visa classification supported by this application

E Total Worker Positions Being Requested for Certification *

Basis for the viza classification supported by this applicaton
[indicste the fofsl workers in esch appiicable cafegory based on the fofal workers identified above)

E a. Mew employment * D d. New concurrent employment *
E b. Continuation of previously approved employment * E &, Change in employer *
without change with the same employer

D t. Change in previously approved employment * D f Amended patition *

| &. Mature of Temporary Need: (Choose only one of the standards) =
O Seasonal O Peakload O One-Time Jccurence O Intermittent or Cther Temporary Meed

2. Statement of Temporary Need *

Fem ETA-01424 FOR DEPARTMENT OF LABOR USE ONLY Dazz 1 of §

Caza Mmmr Case Sttus Walidity Period: to




Section B, Box

In section B, Box 7 of
Form ETA-9142a you
can find the number
of workers requested.

OME Approval: 1205-04E6
Expimaticn Date: 0502172049
H-2A Application for Temporary Employment Cerdification
Form ETA-9142A
.5, Department of Labor

Please read and review the filing insrwetons carefully before compledng the Form ETA-31424. A copy of the insouctons can be
fourd at hapYwww.foreigniaborcert dolera.gow’. I accordance with Federal Reguistions, incomplere or obnwiously inaccurare
applicadons will not be certfied by the Deparoment of Labor. If submiming this form non-elecoronically, ALL required fieldsiems
;ﬁnmininﬂmamiskf * ) musz be complered as well as any fieldeiams where 2 response is conditonal as indicared by the secdon

A. Employment-Based Nonimmigrant Visa Information

1. Indicate the type of visa classification supported by this applcation (Wiie classiication symbaol): ©

B. Temporary Meed Information

1. Job Title *
2. 50C (ONET/OES) code * 3. S0C (OMNET/OES) occupation tifle *
["4. 15 this a full-time position? * Period of Intended Employment
OYes ONo 5. Begin Date * 8. End Date *
immdiryy) JLialuly: (= g )

T. Worker positions needed'basis for the visa classification supported by this application

I
- ‘:l Total Worker Positions Being Requested for Certification *
Basis for the viza classification supported by this applicaton

[indicste the fofsl workers in esch appiicable cafegory based on the fofal workers identified above)

E a. Mew employment * D d. New concurrent employment *

b. Continuation of previously approved employment * E &, Change in employer *
without change with the same employer

D t. Change in previously approved employment * D f Amended patition *

| &. Mature of Temporary Need: (Choose only one of the standards) =
O Seasonal O Peakload O One-Time Jccurence O Intermittent or Cther Temporary Meed

2. Statement of Temporary Need *

Fom ETA-91424 FOR DEPARTMENT OF LABOR USE ONLY Daz= 1 of §
Caza Mmmr Casz Spztus Walidity Period: to




OMB Approval: 1205-04E6
Expimiion Date: 0503172015

H-2A Application for Temporary Employment Cerdification
Form ETA-91424
U.5. Department of Labor

[ ]
C. Employer Information
Important Mote: Enter the full name of the individual employer, partnership, or conporation and all ather required information in this section.
For joint emngloyer or master applications filed on behalf of more than one r under the H-2A program, identify the main or prma?'

employer in the section below and then submit a separste sttachment that identifies each employer, by name, mailing sddress, and tota
worker positiens needed, under the application.

1. Legal business name *

2. Trade name/Doing Business As (DBA), if applicable

2. Address 1°
L]
In Section D, on page S
5. City " & Stae " 7. Postal code *
L]
2, you’ll find the ¢ e ¢ P
10. Telephone number * 11. Extension
e m p | Oye r’S poi nt Of ' 12. Federal Employer Ideniification Mumber (FEIM from IRS) * | 13. MAICS code [must be at least 4-digits) *
14, Mumber of non-family fulime equivalent employess 15, Annual gross [ 16. ear established
. d revenue
contact information. e —
O Individual Employer O Association — Sole Employer {H-24 only)
O H-24 Labor Confractor or O Association — Joint Employer {H-Z4 only)
Job Contracior O Association — Filing as Agent (H-24 only)

0. Employer Point of Contact Information

Important Mete: The information contsined in this Section mus2 be that of an employee of the employer wha is authorized to act on behalf of
the employer in labor centification matters. The information in this Sscotion must be different from the agent or attomey information listed in
Secton E, unless the attorney is an employee of the employer. For joint employer or master apolications filed on behalf of more than cne
employer under the H-2A program, enter enly the contact information for the main or primary employer (2.9., contact for an association filing
as jont emplayer) under the application.

1. Contact's last (family) name * 2. First {given) name 3. Middle name(s)

|"4. Contact's job fite ~

5. Address 1
6. Address 2

7. City * 5. Stae " 9. Postal code ©

10. Country * 11. Provines
| 12. Telephone number = 13. Edension | 14. E-Mail address

Fom ETA-91424 FOR DEPARTMENT OF LABOR USE ONLY Paza 2 off
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Section F

On page 3, section F, you’ll
find the Job Description
where you can determine
what crop activities the
workers will be doing.

OMB Aggroval: 1205-0466
Expimtcon Date: 020212098 /
H-2A Application for Temporary Employment Certification I:
Form ETA-91424
. 5. Department of Labor

E. Attormney or Agent Information (If applicable)

1. Isfare the employer(s) represented by an attomey or agent in the filing of this application Oes QMo
{including associations acting as agent under the H-2A program)? If “fes”, complete Section E. *

2. Attormey or Agent’s |ast (family) name § 3. First (given) name § 4. Middle name

5. Address 1 §

6. Address 2

7. City § 8. State 8. Postal code §

10. Country & 11. Province

12. Telephone number § 12. Extension 14. E-Mail address

15. Law firmBusiness name § 16. Law firm/Business FEIM §

17. State Bar number {only i attorney) § 18. Siate of highest court where attomey is in good

standing (only if attormey) §

18. Mame of the highest court where attorney is in good standing (only if attomey) §

F. Job Offer Information
a. Job Description

1. Job Title *
2. Numiber of hours of work per week 3. Hourly Waork Schedule *

Basic = Crvertime: AN (hemm): P.M. (hmm): _
4. Dpes this position supervise the work of other employses? * 4a. i yes, number of employses

des QMo | worker will supervise (if applicable) §

5. Job duties — A descripfion of the dubes to be performed MUST begin in this space. If necessary, add attachment
to continue and complete description. *

Foma ETA-D1424 FOR DEPARTMENT OF LABOR USE ONLY Paze3ofd
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OMB Approval: 1205-04E8 e
Expimiion Dale: 050312013

H-2A Application for Temporary Employment Cerification t

Form ETA-9142A
[]
F. Job Offer Information (contnued)
e ‘ I O I . b. Minimum .Job Requirements

W.5. Department of Labor
1. Education: minimum U.5. diploma'degres required *

O Mone O High School/GED O Associate’'s O Bachelor's O Master's O Doctorate (PhD) O Other degree (JO, MO, etc.)
| 1a. If"Other degree” in queston 1, specify the diplomal 1b. Indicate the major(s) andior field(s) of study required §

degree required § {Mazy list mare than one relsted major and more than one field)
0 ) . . 2. Does the employer require a second U.S. diplomaldegrese? * | dYes QMo
I n S e Ct I O n G O n p a g e 4 yo u I I fl n d t h e 2a. [f "Yes" in question 2, indicate the second 5. diplomaldegree and the majors) andfor field{s) of study required §
4 4
: M : M M M 3. Is traiming for the job opportunity required? * | OYes QMo
I I I a I n WO r S I e I n O rl I l a I O n ° I I O n a 3a. If"Yes” in question 3, specify the number of 3b. Indicate the field{s)yname(s) of training required §
months of fraining required § [Msy list more than one relsted fizld and more than one type)
L] L]
worksite addresses n 1ay be listed as s smpeymant paranos i @ aw
| 4a. FYes"in question 4. specify the number of 4b. Indicate the occupation required §

months of experience required §

We | I L] |5 Special Requirements - List specific skills, licenses/certifications, and requirements of the job opportunity. =

[r]

. Place of Employment Information

1. Worksite address 1 *

You will not find housing information = =

in this form. o e

| 5. State/District Termitory = | 6. Postal code =

7. Will work be performed in multipds worksites within an area of intended

employment or at location{s) other than the address listed abowe? * dYes QNo

Ta. If fes in question T, identify the geographic place(s) of emnployment with as much specificity == possible. f necessary,
submit an attachment to continue and complete a listing of all anticipated worksites. §

Fomn ETA-D1424 FOR DEPARTMENT OF LABOR USE ONLY Dazaqofs
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On we go!

Congratulations! You’ve now completed gathering information from
one job order! Close out that tab.

Click the second ETA Form 790 PDF icon. A new tab will open on your
web browser. {(...)

It’s time to do it all again (and again) until you get to the end!
Need a refresher when you get to Page 2? Go back to slide 18!



